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Marine Corps Installations Pacific-MCB Camp Butler
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ATTENTION
Application form has been updated as of 1 Oct 25.

2025 10 1B VEEENHLLGYELT-,

Application forms JEREE K

MCIPAC/CHRO/MLC-IHA 12300/2(Rev 9/25) &Questionnaire

NEW URL : https://www.mcipac.marines.mil/Staff-and-Sections/Principal-Staff/Civilian-Human-Resources-
Office/#In-staffing

Forms may be found at the link or QR code SIS
above. If you are unable to open the file, please
save it to your desktop.
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1 Application Form BEZ(XZ5 5

How to apply #&H &
(D Hard copy submission (BEE&RK)

Hard copy application package(s) are accepted at drop box located at Camp Foster,

Bldg#495.
EEBEEXBREINDAIE. ¥ T T+ XH—Building 495 [CRRESN TV BEZIREFET
ZHLTHYET,

@ Email submissions (* —/L#H)
Submit to mcipac_chro_jn_empl@usmc.mil
LEREA—ILT FLRIZEH
1) Email subject must contain job title and PWO#

A—JLD (Subject) H& [CIXSET HBER L PIOH#ZEEH L TT LY,
2) Submission is limited to 3 PDF files including resume and attachments.
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Due to network instability, we recommend to submit hard copy.
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Note GEEZEIH)

- Application with required documents must be submitted to LN Employment Unit, CHRO no
later-than 16:30 of the announcement closing date for either hard copy or email. Incomplete
applications and application packages missing required document will not be processed.
ISEEE AT D HEEEITREEIH @ 16 : 30 F TIZ NS MLC/THA IR RIS (X —WIC X 20658 S [FIR)
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- Applications are subject to screening prior to referrals and only individuals selected for
interview will be contacted. Your application package will not be returned once submitted.
EFREDOL, HEEEOHCCERBLET ., RESNEEEERORAMIVEZLEFEA,

- For more information: LN Employment Unit, phone: 645-3370/098-970-3370 or email to:
mcipac_chro_jn_empl@usmc.mil

HEEEIEMC/IHA ER% (645-3370/098-970-3370) X I A —JL mcipac_chro_jn_empl@usmc.mil
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Please see the below for the English Language Proficiency Level (LPL) required of the position:

LANGUAGE PROFICIENCY LEVEL (LPL)
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TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) EIKEN
LPL TOEIC ALCPT Paper Based Computer Internet CASEC Sk
Test Based Test Based Test R
4 — Exceptional - - - -
B DR ) % BT 7 860 ~ 990 NA 600 250 100 NA 1st
3 —Fluent
Wb L 5 e A T2 730~ 859 90 ~100 550 ~ 599 210~ 249 80~ 99 870 Pre-1st
2 — Average o o - o - -
TR ) & BT 7 550~ 729 75~ 89 460 ~ 549 140~ 209 50~79 560~ 869 | 2nd
1 - Elementary - - - o - - )
PR 1 B B 2 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475~ 559 | Pre-2nd
Pre-1 — Minimal
B INBORE S % B 5 350~ 399 40 ~ 64 NA NA NA NA 3rd
0 — No language proficiency
RETRENI R E I RN
2016 £2 B 8 HUETL W MM EA SN TUL % MLC/IHA (E£E T, 2016 2 B 8 HUFNICFKITI L7z EPT (English

Proficiency Tests) FERIGER Z BIFHL DAL, TOHABBEROBZML NN LPL LRI ELTERINET,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess
EPT test (English Proficiency Tests) result dated prior to 8 February 2016, the attained level will be “grandfathered”
and honored as the employee’s current LPL.
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3 Nov 25

Announcement No. 151-25

PWO #: 234 | Position: Service Worker, #2116, BWT-2, Grade-2

IHA F/T, Permanent Number of position(s): 1 | Location: Camp Hansen (Palms)
Organization: MCB Camp Butler, MCCS Div, Business Operations, Food & Beverage, Palms

Area of consideration ZEAE & H: Closing date: (#2H{HR)
Okinawa Wide (MLC/IHAs employed in Okinawa) 12 Nov-2025
WHHREENIZTERSh TS 4 MLC/IHA fE£8

Task List: The position is located within MCCS clubs to perform various culinary duties and assist
cooks in daily food preparation. Works under close supervision of the cook. Work includes bending,
lifting, carrying and pushing. Subject to exposure to high temperatures, danger of cuts from knives
and burns from stove and hot kitchen equipment.

Performs various culinary work in a kitchen, prep area or dish washing room such as washing and
drying dishes, glassware, silverware, kitchen tools and equipment by hand or machine, cleaning and
polishing metal utensils, cutlery and silverware; cleans and degreases kitchen area to include cooking
space, refrigerator, floor, walls, etc.; scrubs and buffs kitchen floor, washing windows and wood work;
scrubbing, scraping, and scouring work tables, meat blocks and refrigerators; carrying out garbage and
performing miscellaneous jobs such as carrying dishes, securing supplies and utensils, kindling fires.
Assists cooks in daily food preparation performing various simple tasks. Weighs, cuts, and arranges
bread dough for baking; cuts and prepares vegetables and fruits for salads and salad bars; heats up
soup; mixes ingredients, dressings and so on. Assists cooks by using limited methods of cooking such
as frying, baking, boiling, etc. and making sure to keep the proper temperature.

Carries heavy items and supplies by hand, carts, or dolly from/to refrigerator, storage, and other designated
areas. Performs other related or incidental duties as assigned.

Qualification Requirements &#% &/

1) Must be able to lift objects/equipment up to 18kg (40Ibs) independently and objects over 18kg with
assistance. #5 18kg FTO R E— AT, TNLULIEIHIF S THLHIFHIENTELH I L,

2) Must be able to satisfactorily complete food service sanitation training course within 90 days of hire. #%
REBROBLRNICHEREZZHB/METIHENTES &,

3) Basic English understanding preferred: Enough to understand directions from an American supervisor .
FTAVAALERDIERN BB CTELREOERNLGEEFENINH S EMNEFELL,

4) Must be able to continually stand, walk, frequent stooping, bending, etc in hot/cold, wet environment.
EZLV/EW, FLEESRETREBROLSE - (F7 L0OST. BEICHPNALZYDNARETHLZ &,

5) Must be able to work various shifts and days (including weekends, nights, early morning, and Holidays)
PRGSO T RIRIGTE S E, GERLERB. REOHBEZEL)

Work Schedule:

(Mon-Sun): 0500-1400, 0530-1430, 0600-1500, 0630-1530, 0700-1600, 0730-1630, 0800-1700; 0830-1730,
0900-1800, 0930-1830, 1000-1900, 1030-1930, 1100-2000, 1130-2030, 1200-2100, 1230-2130, 1300-2200,
1330-2230, 1400-2300, 1430-2330, 1500-0000, 1530-0030, 1600-0100, 1630-0130, 1700-0200, 1730-0230,
1800-0300

Required documents/#HELS :
1. MCIPAC-MCBB/CHRO/MLC-IHA 12300/2(Rev 9/25) & Questionnaire: J& /& & iz
E: U EOBEIEOAZTRH L T XN




